
MERCHANT APPLICATION 

CHECKLIST 

! When applying for a credit card processing account, we kindly request that you use this checklist to ensure that your application package 
is complete. Incomplete applications will not be accepted. Please click on the     button for further information on each requirement.

1    REQUIRED DOCUMENTS

 

2   WEBSITE REQUIREMENTS

3   CONDITIONALLY REQUIRED DOCUMENTS

Merchant Application Form

Incorporation documents*

Bank account statements

Passport copy of Ultimate Beneficial Owner(s) and authorized signer

Credit card processing statements of last 6 months

 

Contact information

Terms and Conditions

Policies 

Credit card logos

Domain ownership

"Billed as" descriptor 

 
Supplier agreement

Copy of business license if regulated business type

Financial statements  

* Important: If Applying Company is owned by a Parent Company, please provide the incorporation documents of all Parent Companies
until all UBOs (Ultimate Beneficial Owners) are identified.

WARNING: Your PDF-reader or settings are incompatible. Please complete this form using a desktop-version of Adobe Reader with JavaScript enabled.      

Version 2.1.

Company registration number

Legal name of company 1

Registered DBA/trade name (if other than legal name)

Type of business (LLC, Ltd, Sole Proprietor, etc)

Registered street address (P.O. Box not acceptable)

House number

Company registration number

Legal name of company 1

Registered DBA/trade name (if other than legal name)

Type of business (LLC, Ltd, Sole Proprietor, etc)

Registered street address (P.O. Box not acceptable)

House number

Company registration number

Legal name of company 1

Registered DBA/trade name (if other than legal name)

Type of business (LLC, Ltd, Sole Proprietor, etc)

Registered street address (P.O. Box not acceptable)

House number

Company registration number

Legal name of company 1

Registered DBA/trade name (if other than legal name)

Type of business (LLC, Ltd, Sole Proprietor, etc)

Registered street address (P.O. Box not acceptable)

House number

Company registration number

Legal name of company 1

Registered DBA/trade name (if other than legal name)

Type of business (LLC, Ltd, Sole Proprietor, etc)

Registered street address (P.O. Box not acceptable)

House number

Company registration number

Legal name of company 1

Registered DBA/trade name (if other than legal name)

Type of business (LLC, Ltd, Sole Proprietor, etc)

Registered street address (P.O. Box not acceptable)

House number

Company registration number

Legal name of company 1

Registered DBA/trade name (if other than legal name)

Type of business (LLC, Ltd, Sole Proprietor, etc)

Registered street address (P.O. Box not acceptable)

House number

Company registration number

Legal name of company 1

Registered DBA/trade name (if other than legal name)

Type of business (LLC, Ltd, Sole Proprietor, etc)

Registered street address (P.O. Box not acceptable)

House number

Company registration number

Legal name of company 1

Registered DBA/trade name (if other than legal name)

Type of business (LLC, Ltd, Sole Proprietor, etc)

Registered street address (P.O. Box not acceptable)

House number

Additional requirements may apply for certain applications, regions, acquirers, business types, and so on.
Please make sure that all the above requested documentation is complete, before submitting an application. 

Completed applications can be submitted to:     support@intraclear.com
For more information please contact: Tel: +357 25251222  Fax: +357 25253222
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	Button2: 
	Text02:  • Certificate(s) of Incorporation • Articles/Memorandum of Association   • Shareholder Registry  • Appointment of Director(s) 
	Button02: 
	Text03:  • Please provide a bank statement no older than 3 months, for each settlement bank account. • All relevant bank account details (Account Holder, Account #, IBAN, SWIFT, Routing #) should be clearly identifiable on the bank statement.   • Whited-out bank statements are not accepted. All information should be visible.  • Online bank statements are acceptable, as long as the above requirements are met.
	Button03: 
	Text04:  • Please provide a valid passport copy of the Ultimate Beneficial Owner(s) and any authorized merchant account signer.  • Ultimate Beneficial Owner(s) are persons with more than 10% ownership. • In case of a Sole Proprietorship, please provide a certified passport copy of the individual owner.
	Button04: 
	Text05:  • Merchant name, month, sales, refunds and chargebacks should be clearly identifiable. • The credit card processing statements should be broken down per month. We prefer to receive monthly overviews of the processing statements, as opposed to individual transactions in spreadsheets.  
	Button05: 
	Text06:  • The legal name and registered address of the applying company should be clearly visible on the website, i.e. Terms and Conditions and/or Contact Us section and/or the footer of the website.  • We recommend having an email address and/or phone number on the website for support purposes. 
	Button06: 
	Text01:  • The Application Form should be completed and saved digitally using Adobe Reader. • A handwritten or scanned form will not be accepted.  
	Button08: 
	Text08:  • Refund/return policy  • Shipping policy  • Privacy policy 
	Button09: 
	Text09:  • The VISA and MasterCard logos should be visible on the website before or during checkout. 
	Button10: 
	Text10:  • The applying/parent company or the UBO must own the domain.  • The owner of the domain (registrant) should be visible on Who Is. If this is not the case, please provide an invoice of the hosting company confirming ownership of the respective URL(s).  
	Button11: 
	Text11:  • The “billed as” descriptor must be clearly displayed during the checkout process. For example: “your credit card will be billed as [descriptor]”.  
	Button14: 
	Text14:  • Based on the risk profile of the merchant, we may request current versions of the merchant’s financial statements (Balance Sheet and P&L).   


